
How to register DBA 
(doing business as) 
in Washington state
Step by step guide
 DBA is any business name you are using that is not your 

full legal name.
 Registering your trade name does not protect the name 

from use by others. 
 A business can register an unlimited number of trade 

names.
 A trade name will remain registered indefinitely until the 

owner requests that it be canceled. There is no charge 
for canceling a trade name.



Step 1: Log into https://dor.wa.gov/

https://dor.wa.gov/


You will need to Use your Secure Access Washington (SAW) 
user ID and password



Step 2: On this screen you can see many other changes you can 
make using your account; you will need to select “Apply for a 
new business license”



Step 3: Select your business or add other business UBI



Step 4: Select the location you would like to make changes 
(existing one or a new one)



Step 5: Select what changes/additions you would like to make



Step 6: After several screens where you confirm that you want to add 
DBA you will reach this screen, where you enter the trade name 
(DBA) you would like to add



Step 7: Pay and submit (Each DBA is $5, you can add many DBAs with 
one filing. You will receive your new business license in the mail after 
about 10 business days.



Additional tips

• You can cancel the application at any point before payment and you 
can go back and fort 

• At some point of the steps you would be able to safe a draft and 
return to it later

• You can make many more changes on your account online
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